
 

Housekeeper 

Classification: Hourly 

Salary Grade: Non-exempt  

Reports to: Housekeeping Supervisor 

Job Description:  Housekeepers perform routine manual labor cleaning the club, all amenities, and 

rentals as well as doing laundry. This includes working with a wide variety of cleaning products, lifting 

and transporting baskets in excess of up to 30lbs, operating washers and dryers, sweeping and mopping 

large areas, driving housekeeping carts, climbing ladders to clean, working in and out of any weather 

conditions.  

Essential Job Functions: 

 Available to work 7am until 3pm, Sunday through Saturday (rotating schedules) 

 Working Weekends are required 

 Dusting, sweeping, mopping, vacuuming, shampooing carpets, waxing & buffing flooring 

 Jonas System usage for Hotel Management, after training 

 Cleaning verandas 

 Taking out trash 

 Cleaning windows inside and out 

 Reports any damage, burned out light bulbs and any other maintenance items to the 

maintenance dept. using Maintenance Request Forms 

 Cleans Guest House Rooms and Cottage Rentals  

 Cleans Pool locker rooms and keeps pool stocked with towels 

 Cleaning of Tennis/Fitness facility , Real Estate offices, The Market, Development, Founders Hall 

 Some evenings during large events are required 

 Cleaning restrooms as trained 

 Washing, drying, folding and putting away all types of laundry 

 Steaming and ironing sheets for property rentals 

 Cleaning areas assigned as trained 

 Occasionally drive your own personal vehicle to member homes that housekeeping cleans 

(mileage will be reimbursed) 

Competencies:  

 Being Reliable 

 Teamwork and friendliness is a must 



 Detailed oriented 

 Working as a Team Player as well as alone when necessary  

 Anything else that is asked of and not limited to the Housekeeping Department 

Supervisory Responsibility:  Housekeeper has no supervisory responsibilities 

Work Environment: While performing the job duties of a housekeeper, you will be exposed to both 

extreme warm temperatures in the summer months and extreme cold temperatures in the winter 

months and rain while traveling to and from a job sight.   

Physical Demands:  The physical demands described here are a representative of those that must be 

met by an employee to successfully perform the essential functions of this job.While performing his/her 

job duties, the employee is regularly required to have full range of mobility in upper and lower body: be 

able to reach overhead; be able to work in various positions including stooping, standing, bending over, 

sitting, kneeling and squatting for extended periods of time, be able to lift, pull and push materials and 

equipment to complete an assigned job task. Be able to frequently lift up to 30lbs of weight throughout 

an assigned work day with excessive walking and climbing of stairs of up to 3-5 miles a day. 

Travel: Travel within The Reserve properties is a requirement for this job. (Usually 8.5 miles, one way) 

Required Education and Experience:  NA 

Additional Eligibility Qualifications:  NA  

Work Authorization/Security Clearance (If applicable): NA   

Other Duties: Please note this job description is not designed to cover or contain a comprehensive 

listing of all activities, duties or responsibilities that are required of the employee for this position. 

Duties, responsibilities and activities may change at any time with or without notice.  

Signature: The employee is expected to uphold and follow all company policies and to act as an example 

in the adherence to the policies. Nothing in this job description restricts management’s right to assign or 

reassign duties and responsibilities to this job at any time. 

I have read and understand this explanation and job description: 

Employee Signature: ______________________________   Date: _____________ 

Manager Signature: _________________________________ Date: _______________ 

Keowee River Club Golf, LLC is an equal opportunity employer. In accordance with anti-discrimination 

law, it is the purpose of this policy to effectuate these principles and mandates. Keowee River Club Golf, 

LLC prohibits discrimination and harassment of any type and affords equal employment opportunities to 

employees and applicants without regard to race, color, religion, sex, national origin, disability status, 

protected veteran status, or any other characteristic protected by law. Keowee River Club Golf, LLC 

conforms to the spirit as well as to the letter of all applicable laws and regulations. 


